FINAL BQOA 2/10/2006

Nahant Board of Asscssors
Assignment of Property Location & Tax Map Protocol

Administrative Responsibilities: Thc Board of Assessors and Assistant Assessor are
required by Massachusctts’s law to value all real properly based on “full and fair cash value”™.
1o begin, a complete cross-relerenced aod up-to-date collection of maps, plans and records
containing imporiant legal data with regard to real property, property location and tax map
protocoel must be maintained properly to ensure fair and cquitable assessments as of January
1.. The address of a property/parccl is assigned by the Assessors and is known as the property
location. The property location corvesponds Lo the lux maps and deed references. The tax
maps are the prineiple responsibility of the assessors for locating, cataloging and appraising
real properly to minimize problems of partial assessments, omitted assessments and
duplicated assessments. Accurate tax maps arc vital to the valuation process by producing
equity in assessments and is a certification requirement,

Goal: To {ulfill the duties of the Town of Nahant's Charter, Article 111,
Section 3 and meet the requirements set forth by various Massachusetis
laws and the Massachusetts Department ol Revenue’s certilication ol
assessments/vatualions,

Objective: To assign numbers te all dwellings and vacant tots or parts thereof on or
near the line of public or private ways within the Town which reprezents the
property location on the tax map and corresponds 10 the property record card
and deed; the list of such numbers shall af all tmes be on file in the
Asgsessors ollice, The properly location is matched to a unique parcel
tidentilier on the fax map and property record card and is the historical
locater for a property. Data recorded on the tax maps provide a complete
inventory of all land parccls and thus, minimize the problems of” omitled
parcels and duplication of listing.

Key Purpose: Every occupant or owner of such building shall cause to be displayed upon
sonlie suitable portion thereof, facing such street or way, the proper strect
number of sald building which represents the number and street known as
the property location. No number other ihuan the ope showm on the ist on file
m the Assessor’s offive shall be displayed on any such building or part
theveo!. Every lovproperty is recognized with a unique number system on
the tax maps identifying the property location, lot size and shape, associated
with the property record card and property owner of record (deed} for an
integratcd tax roll system. (Reference: M.G.I.. Ch 148, S39 & Nahant's
General Government By -laws, Article 3, $3)

Guidelines to Assigning Property Address/Property Location and Tax Map Maintenance

A Preparing for mapping project: evaluation of the most recent hand-drawn maps wete
compiled from subdivision plans and other land records showing a reasonable degree of
accurate boundary dimensions to deed dimensions eliminating the need [or a complele
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overhaul of the tax maps. The rctirement of local mapmaker, new technologies and, DOR
recommendations influenced the digitized/gis-mapping project:
1. Digitized basc tax maps were completed in 2000 by Full Circle Technologies, Tne.,
following the slandards established by MASS{S,
2. Next, the tax maps were prepared for GIS technology and linked to the Assessors
mass appraisal data base in 2002;
3. Then, aeriai photography of the Town of Nahant, done by MASSGIS, was
incorporated with the digilized base maps and made available on the Town’s webstie
in 2004,
4. Fundamentally, the Board of Asscssors follows the DOR's ¥ Guideline for Tax
Mapping”, [GR §2-403; the MASSGIS gundelines, and the Town of Nahant’s by-
laws, and ather Massachusetts Taws,

3. Ycarly mainienance of tax maps for DOR certification compliance: to indicate the
properly location, the size and shape of cach parcel/lol, the unique property identifier,
frontage, and its relation to features that allect value on each assessment datc of January 1.
The numbering system should allow for easy processing of property lot splits and compleie
subdivision of tracts of land. The assigned property location shall follow logical
scquencing to assist in property inspection programs including neighborhoed analysis. The
property location and map identificr number are very important for analysis of assessment
leve]; and uniformity to determine physical and economic factors for equitable property
valuation, for computer report selection, sorting of property record cards, and various
valuation tcchniques.

1. If'aparcel Is subdivided, each new parcel ol Tand will carry the same parcel number
as before, but with a sequential letter prelix to become the unique property identtfier-
also known as the parce! 1D (map/ot or map/block/lot). Newly created parcels are
found on plans aulomatically sent from The Southcrn District, Essex County Registry
of Deeds to the Assessors that have been recorded and signed by the Nahant Planning
Board;

» The boundary dimensions of {he new parcels are hand-drawn

* A unigue property identifier is created and marked on each parcel, a logical and
sequenhial munber system is used similar to the process of assigning the property
location

# The property location is delermined by an agreement with the property owner of
reeord and Assistant Assessor: in some cascs the Assistant Assessor will supply
the awner with choices if the property is located on a corner lot. This usually
lakes place before the newly created parcel/lol is sold or at the time the plan is
received from the Regpistry of Deeds..

NOTE: The Town of Nahant's Zoning-by-Law s does not require the fromt of g
dwelling to face the front lor line whether or not it is focated on g corner lot.
Inder this circumsrance, the property location may not be changed and it is
important that the Naharnt Building Inspector inform the owner of this chapter of
the zoning by-laws before issuance of a Building Permir.
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* The property location, umque property identifier, and lot sizc are cataloged in the
mass appraisal syslem and verified for accuracy so that a “fair markel value” 1o
the property owner of record is established for the assessment as of January 1.

* The Assistant Assessor researches deeds, plans, et and compiles documentation
for the yearly update of the tax maps and submits the information (o the
mapmaker.

o The maps are updated by Full Circle Technologies, Inc (contractual mapping
services may change from lime {o time) for an assessmoent as of January 1.

C. Reguests for mailing address changes:

* A property owner may request in writing a change to the mailing address lor their
praperty; [or tax billing purposes the cffective date 15 Junuary 1

* Any requests to change property locations are not allowed cxeept undet the
following conditions: by adding or modifving property locations thal may be
subject 1o recording at the Issex County Registry of Deeds, Southem District.
Said modified property locations must be based upon Nahant Planning Roard
approved lot splits or subdivigions.

e The properiy location is not arbitrarily assigned. A number is assigned using a
logical sequencing system 1o assist the Assessors, property owners, Building
Dept, and Police & Fire Depi’s. All property owners’ splitting parcels/lots arc
imvolved in the property iocation process. The property location should not be
changed once il is established in the tax rofl system because it may interlere with
the requivernents of the Assessors valuation system, postal service, 911 response,
Treasurer/Collector’s cutstanding payment sy siem, litle search- Essex County
Registry of Deeds, including ZBA decisions - recorded for variances and special
permits, and other unknown future problems if property locations are changed.

o The Nahant Building Department should advise all property owners providing
plans for a building permit which shows the location of their front door facing a
direction not corresponding to their property location to refer to notc on page 2.
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